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1. Aims 
 
This policy statement aims to set out the arrangements for managing the access of education 
and training providers to students for the purpose of giving them information about their offer. It 
sets out: 
 

● Procedures in relation to requests for access; 
● the grounds for granting and refusing requests for access; 
● details of premises or facilities to be provided to a person who is given access. 

 
The requirements and entitlements in sections 2 and 3 apply to every academy in the Trust that 
provides secondary education. Sections 2.1, 2.2, 4, 5 and 6 set out the details for the named 
academy adopting the policy.  
 
2. Statutory requirements 
 
Schools are required to ensure that there is an opportunity for a range of education and training 
providers to access students in years 8 to 13 for the purposes of informing them about approved 
technical education, qualifications or apprenticeships. 
 
Schools must provide a minimum of 6 encounters with technical education or training providers to 
all students in years 8 to 13 (see more detail in section 2.1 below). 
 
Schools must also have a policy statement that outlines the circumstances in which education 
and training providers will be given access to these students.  
 
This is outlined in section 42B of the Education Act 1997, the Skills and Post-16 Education Act 
2022 and on page 43 of guidance from the Department for Education (DfE) on careers guidance 
and access for education and training providers. 
 
This policy shows how Windsor Academy Trust (WAT) complies with these requirements across 
our academies. 
 
2.1 The 6 encounters schools must offer to all students in years 8 to 13 
 
Schools must offer: 
 

● Two encounters for students during the 'first key phase' (year 8 or 9) - all students must 
attend.  Encounters can take place any time during year 8, and between 1 September and 
28 February during year 9; 

● two encounters for students during the 'second key phase' (year 10 or 11) - all students 
must attend.  Encounters can take place any time during year 10, and between 1 
September and 28 February during year 11; 

● two encounters for students during the 'third key phase' (year 12 or 13) - students can 
choose to attend.  Encounters can take place any time during year 12, and between 1 
September and 28 February during year 13. 

 
These encounters must happen for a reasonable period of time during the standard school day.  
 
Schools can continue to provide complementary experiences, but encounters outside of school 
hours won't count towards these requirements. 
 
Schools must ask each provider to provide the following information as a minimum: 
 



● Information about the provider and the approved qualifications or apprenticeships they offer; 
● information about what careers those qualifications and apprenticeships can lead to; 
● what learning or training with the provider is like; 
● answers to any questions from students. 
 
Encounters 

• Pupils in Year 8 will visit Chester Zoo where they will have the opportunity to discuss the 
different careers and requirements with staff from the zoo 

• Pupils in Year 8 will have Aspire Day sessions with NFU to create an awareness 
• Year 9 Apprenticeship sessions with Cheshire college South and west 
• Pupils in Year 9 will have the opportunity to go to work with a family member for the day. 
• Year 10 to visit Staffordshire Partnership Network Apprenticeship Expo 
• Pupils in Year 10 will complete one week of work experience. 
• Pupils in Year 10 will have a careers in the Army assembly 
 
Further experiences in other industries including Health, Construction and Public Services 
will also be arranged over the four years. 

 
2.2 Meaningful provider encounters 
 
Each academy is committed to providing meaningful encounters to all students. 
 
One encounter is defined as 1 meeting/session between students and 1 provider. 
 
You can use the Making it Meaningful checklist from The Careers & Enterprise Company to 
support you here. Meaningful live online engagement is also an option at – Sir Thomas Boughey 
Academy. 
 
3. Student entitlement 
 
All students in years 8 to 13 in WAT are entitled to: 

• Find out about technical education qualifications and apprenticeship opportunities as part 
of our careers programme, which provides information on the full range of education and 
training options available at each transition point; 

• Hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships; 

• Understand how to make applications for the full range of academic and technical 
courses. 

 
Encounters 

• Higher Horizons to work classes of Year 7/8 to discuss University and what it has to offer. 
• Year 9 to have a futures talk from Newcastle college covering options beyond High 

School. 
• Year 10 pupils will receive to receive apprenticeship information from Cheshire College 

South and West in the Spring Term. 
• Year 11 pupils to receive information on Post 16 qualifications from Cheshire College 

South and West, Newcastle College and Stoke on Trent 6th Form college through 
individual college assemblies,  

• Year 11 information evenings and a Key Stage 5 evening. 
• Understand how to make applications for the full range of academic and technical courses 

 
4. Management of provider access requests 
 



4.1 Procedure 
 

Providers requesting access to students must contact the school using the information below. All 
providers will be supervised at all times by a member of staff. 
 
A provider wishing to request access should contact Mr P Warriner, Assistant Headteacher. 
Telephone: 01782 729400 
Email: pwarriner@stb.windsoracademytrust.org.uk  
 
4.2 Opportunities for access 
 
A number of events, integrated into our careers programme, will offer providers an opportunity to 
come into school to speak to students and/or their parents/carers: 

 
The following table outlines some of the opportunities offered to our pupils during their journey 
through Sir Thomas Boughey Academy. 

 
 

 AUTUMN TERM SPRING TERM SUMMER TERM 
YEAR 8 Future skills 

 
Exploring possible careers 

NFU Introduction to farming 
 
Careers in the NHS 

Careers and the climate 
 
Post 16 options talk 

YEAR 9 Aspirations survey 
 
Researching possible career choices 

Key stage 4 Options subject assemblies 
 
Key Stage 4 options evening 
 
Apprenticeship day with Cheshire College 
South and West 

No encounters – encounters must have 
taken place by 28 February 

YEAR 10 Reviewing their career journey: past, 
present and future 

How to seek out a suitable work experience 
placement 
 
Staffordshire Apprenticeship Expo 
 
Higher Horizons 
 
Employability skills 

Work experience 
 
Technical/vocational tasters at local college/s, 
training providers 

YEAR 11 Post 16 college talks: Cheshire College 
South and West 
 
Meetings with careers adviser 
 
CVs and Personal statement writing 
 
Year 11 Information evening attended by 
local colleges 

Meetings with careers advisers 
 
Post-16 interviews 
 
Apprenticeships – support with applications 
 
Post 16 college talks: Newcastle College 
 
Key Stage 5 information evening 

No encounters – encounters must 
have taken place by 28 February 
 
Confirmation of post-16 education and 
training destinations for all pupils 

 
Please speak to our Careers Lead, Mr P Warriner, Assistant Headteacher to identify the most 
suitable opportunity for you. 
 
4.3 Granting and refusing access 
 
It is not possible to be definitive on when access will be granted or denied. However, we will 
make decisions based on:  
 

● The relevance of the provider to our students; 
● when the access is requested, and how this aligns with our timetabled events, assembly 

times etc; 
● the reasonableness of the request - such as how much time is required; 
● aspects of safeguarding, including the preclusion of the promotion of partisan views. 

 
4.4 Safeguarding 
 



Our safeguarding/child protection policy outlines the school’s procedure for checking the identity 
and suitability of visitors. 
 
Education and training providers will be expected to adhere to this policy. 
 
4.5 Premises and facilities 

 
We will make our best efforts to provide for reasonable requests for the use of space and AV 
equipment etc and we are happy to take supplies of brochures etc. and to place these in our 
reception areas, our Learning Resource Centre (LRC), as well as deliver to relevant year groups. 
 
5. Previous providers 
 
In previous terms/years we have invited the following providers from the local area to speak to 
our students: 

• Stoke on Trent College 
• Stoke sixth form college 
• Newcastle college 
• Cheshire college South and West 
• Armed Forces (Army and RAF) 
• Equality training 
• NFU 
• Higher Horizons 

 
6. Student destinations 
 
Last year, our year 11 students moved to a range of providers in the local area after school: 

• Stoke on Trent Sixth Form College 
• Cheshire college South and West 
• Newcastle College 
• Reaseheath College 
• E-quality 
• Martec 

 
2024 Destinations Break Down 
Sir Thomas 
Boughey Activity 
Survey Breakdown 
2024 

PP 
Students % Non-PP 

Students % All 
Cohort Total % 

A Levels 1 6.3 21 21.6 22 19.5 
Apprenticeship 0 0.0 4 4.1 4 3.5 
Level 3 Course 5 31.3 31 32.0 36 31.9 
Level 1 or 2 Course 9 56.3 36 37.1 45 39.8 
Employment 1 6.3 2 2.1 3 2.7 

 
Add 2025 destinations data 
 
7. Complaints 
 



Any complaints related to provider access can be raised following the WAT complaints procedure 
or directly with The Careers & Enterprise Company via 
provideraccess@careersandenterprise.co.uk  
 
8. Links to other policies 
 
Outline any links to other trust/school policies, such as: 
 

● Safeguarding/child protection policy 
● Careers guidance policy 
● Curriculum policy 
● Complaints policy 

 
9. Monitoring arrangements 
 
The arrangements for managing the access of education and training providers to students is 
monitored by Mr P Warriner, Assistant Headteacher. 
 
This policy will be reviewed by Mrs L Shoreman, Headteacher, annually. 
 
At every review, the policy will be approved by the board of directors. 


